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PAYMENT INSTRUCTIONS  

 

You will not be receiving a monthly bill/statement from our office for your monthly tuition. All payments are due 

on the first of each calendar month. If at any time you would like a printed statement 9of your account you may 

request one. Please note your payments as you make them for the school year. Monthly statements will be emailed 

for overdue balances only.  

 

Our students are in our database alphabetically by their last name. Many of your students have different last names 

from parents and/or grandparents who are paying for dance expenses. In order for us to properly credit your 

account, the following details will be important for us to know each time you make a payment.  

 

We accept cash, money order and checks. When making a payment by check and money order, please include the 

following information in the memo box. A receipt is available upon request.  

 

1. Student(s) First and Last name (very important)  

2. State what you are paying for:  

a. Monthly tuition/late fee (state the month)  

b. Dance supplies (shoes, leotards, etc.)  

c. Costumes  

d. Tickets  

e. Workshops/master class  

 

Returned check fees are $35. We have a very fair policy regarding our payment for tuition and subsequent 

assessment of late fees. Payments are due on the first of each calendar month. There is no late fee assessed until 

after the 3rd of the month. A late fee of $25 will be charged to each account after the 3rd of the month. Payments 

may be made at the office. No refund is given for student absences or unforeseen cancellations due. Students may 

make up any missed classes within one month of the missed class. If you make a payment late, please include 

your late fee or you will be billed. Late fee, if not paid, will build up on the account and will be due in full.  

 

Thank you for your anticipated corporation! 
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